v 5 September 1975

NATIONAL RESEARCH
COUNCIL OF CANADA

Terms and conditions of

continuing employment for
employees who are not subject

to collective bargaining,.

As a result of a review
conducted by the Council, the
President has authorised the
revision of certain terms and
conditions of employment for
continuing employees who are not
subject to collective bargaining.
A copy of the compendium relating

to your classification is attached.

Where the compendium is-
silent, the terms and conditions
of employment described in the
Standard Operating Policies and
Procedures Manual will continue

to apply.
~ A.W. Tickner
Chief

Personnel Advisor

le 5 septembre 1975

CONSEIL NATIONAL DE
RECHERCHES DU CANADA

Termes et conditions d'emploi
permanent pour les employés
qui ne sont pas visés par
une convention collective.

A la suite d'une étude entre-
prise par le Conseil, le Président
a authorisé une révision de certains
termes et conditions d'emploi pour
les employés permanents qui ne sont
pas visés par' une convention
collective. Vous trouverez un
exemplaire du compendium relatif 3
votre classification ci-joint,.

Lorsque le compendium est
muet sur une condition d'emploi
quelconque, les termes et conditions

“d'emploi décrits dans les '""Réglements

administratifs (définitions et
applications)" demeureront en

vigueur.

A.W. Tickner
Conseiller-chef
en personnel




.NATIONAL RESEARCH COUNCTIL
- COMPENDIUM No. 1

CERTAIN,TEﬁMS AND CONDITIONS OF EMPLOYMENT -
| o FOR - v |
'CONTINUING STAFF WHO ARE o
NOT SUBJECT TO A COLLECTIVE AGREEMENT =

and are classified as

. DIRECTORS, ASSISTANT DIRECTORS
OR S
WHO HOLDS A SENIOR POSITION

" NAMED TN APPENDIX I

Amended April 1975



NATIONAL'RESEARCH COUNCIL-OF CANADA
TERMS AND CONDITIONS OF EMPLOYMENT FOR SENIOR STAFF

These'terms,and conditions apply to a person who is
classified in the Director or Assistant Directorn
grade, or who holds one of the positions'named-in

' Appendix I, and who for one or more of the follouing
reasons is an-employee not subject to a collebtive

. agreement:

(i) He is employed in a manageriai or confidential
‘ ‘capac1ty pursuant to section 2 of the Pub11c
Serv1ce Staff Relations Act; '

(ii) He has been excluded from a cert1f1ed barga1n1ng
 unit pursuant to section 112 of the Pub11c
Serv1ce Staff Relations Act;

(iii) He iS,claSsified in- an occupationalvgroup.for

whichiaQbargaining agent has not been certified;

- (iv)  He is elaesified‘in»an occupational groupafor
- ~which a bargaining’agent'has been'certified but
no initial collective agreement for hlS group
has been reached '

" 'HOURS OF WORK

" The standard hours of work are normally 7} hours per
day, 371 hours per week. Notw1thstand1ng thls, because
the nature of the work and the exigencies of ;hel
service require flexibility in arrivalfand_departure
times and'hoursfof’work, an employee‘shall.noffbe‘en-"
titled to payment for overtime (including‘WOrk'on a day
of rest or on a holiday) and shall not be entitled to
payment for overtime arising as a reéuit of travel on
a day of rest, travel on a hollday, or travel on'a

normal work day
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© MEAL_ALLOWANCE

An employee who is required to work overtime extending
beyond the normal meal period, or who works atfleast
three hours on a day of rest or on a designated holiday,
may be relmbursed for out-of- pocket expenses for one or
more meals as approprlate, such reimbursement is not to
exceed the amounts - payable for meals as prescribed'in'
the Standard Operatlng P011c1es and Procedures Manual
Section FA 1 ’ | - '

MANAGEMENT LEAVE

An employee who is réquired to:

(a) work excessive hours;

- (b) work”oritravel.on a day offrest.or on_a holiday;

~ may be grantedtsuch'leave with pay asithe Vice—Rresident

(Administration);'NRC, or his designate, considersf

appropriate.

- VACATION LEAVE

An employee shall earn vacation leave in accordance

Research Council’ ‘0fficer collective agreement, 1nc1ud1ng
supplementary agreements, if any, that relate d1rect1y
to the collectlve agreement ' :

‘An empioyee uhofis recalled to duty from'vacationzleave

“or whose vacatlon leave is cancelled w1thout not1ce sha11'

- be relmbursed },f

- (a) for admlssable expenses, as set out in the NRC

travel regulatlons, that he 1ncurs
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(1) in proceeding to his place of dut&; and

(ii) in returning to the place from which he
- was recalled if he immediately resumes
vacation upon completing the assignment
" for which he was recalled;

(b) for any reasonable monetary penalty wh1ch results
from cancellat1on of reservations;

after submitting such expense accounts as may be required.

Except as prov1ded below, if an employee ceases -to be
employed or d1es, he or his estate shall be paid, in
lieu of the unused vacation and furlough leave which
he has earned, 'an amount which is equal to one day's
pay for each day of earned but unused vacation and
furlough leave'temaining to his credit on the day he
ceased to be employed or died. For .this ‘purpose -an

~employee's last day at work for NRC shall be construed

as the day he ceases to be employed unless he ceases

‘ to be employed durlng a period of authorized sick leave,

except that aﬁ employee who is retiring, and Who is
entitled to an 1mmed1ate annuity or an annual. allowance
under the Publ1c Service Superannuation Act, may use
his earned vacation leave and furlough leave cred1ts

to extendohis peiiod of pensionable service‘bu;fuot.
beyond the limit of 35 yearsvprescribed in fhathct.

. SICK LEAVE

‘An employee, at the discretion of the Vice-President

(Administration); NRC, or his designate, may be'granted

'sick leave without being required to produce a .medical

certificate. Sick leave credits may be mortgaged up to
a maximum of lS,days'for<illness or up to a’maximum of
25 days if the”illnesé‘is due to an injury on the job.
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TRANSPORTATION TO OR FROM WORK

Where an employee is required to return to work or
remain at work after normal public transportation
services have been suspended for the night, reimburse-
ment for the use of a taxi or the payment of mileage
allowance, as defined in the Standard Operating
Policies and Procedures Manual Section FA 1 and as

may be amended°from time to time, shall be author1zed
at the employee 'S request to cover the journey from
the employee s -residence - to his work place and return
if necessary.

SEVERANCE PAY

Severance Pay on Lay-Off

- (a) An employee who has one .or more years of continuous

employment and who is laid off is ent1tled to be pa1d,
severance pay at the time of lay-off.

(b) In the case}of an employée who is laid offvfor the -
- first time,zthe amount of severance pay,snall be
two week's’pay for the first completed year of
continuoﬁs'employment and one week's pay’fOr each
_ succeeding .completed year of continuous employment
less any per1od in respect of wh1ch he was granted
' severance pay, retiring leave, or a cash gratuity

in lieu of Tetiring leave. The total amount of
'severance ‘pay payable under this pr0V1510n shall
not exceed twenty eight weeks"pay '

(c) In the case of an employee who is laid off for a
| second or,subsequent time, the amount of ‘severance
pay shall:be'one week's pay for each completed year
of continnOus employment_less.any periodiinlreSpect
of’which he was granted severancevpay, retiring
" leave, or-avcash gratuity in lieu of retiring leave.
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The total amount of severance pay payable under
‘this provision shall not exceed twenty-seven
weeks' pay.

(d) In no case shall the total amount of severance
pay exceed twenty-eight weeks' pay regardless of

the number of times an employee is laid off.

Severance Pay on- Resignation

An employee WHb"has ten or more years of continuoué
employment is;éntitled to be paid, on resignation from
the Public ServiCe, severance pay equal to the amount
obtained by multiplying half his weekly rateAdf_pay on
resignation by the number of completed years of his‘
continuous employment to a maximum of twenty—Six'yeérs,
less any period in respect of which he was granted
severance pay,,rétiring leave, rehabilitation leave or

a cash gratuify in lieu of retiring leave by;the Public .

' Service, a federal crown corporation, the Canadian

Armed Forces‘of;the Royal Canadian Mounted Police.

Severance Pay on Retirement

On termlnatlon of employment, an'employee who'is entitled
to an 1mmed1ate annuity or an annual allowance under the
PubllcvServ1ce Superannuatlon Act, shall be pald severance

pay equalFto‘fhébproduct obtained byAmultlply;ng his weekly'

rate of pay on.termination of emplpyment'by‘thanUmber of
completed years of his continuous employment to a maximum

of twenty- eight-Years,'less any period in respect of which
he was granted severanée pay, ret1r1ng leave,'rehab111tat10n
leave or a cash gratuity in 11eu of ret1r1ng leave by the
Public Serv1ce, a federal crown corporation, the Canadian
Armed Forces or the Royal Canadian ‘Mounted Police.
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Severance Pay when an Employee is Released
On Grounds of Incompetence or Incapacity

An employee who has ten or more years of continuous
employment'andeho is released on grounds of incom-
petehce or incapacity may, at the discretion of the

‘Vice-President (Administration), or his designate

be paid severance pay equal to the amount obtained .
by multiplying half his weekly rate of pay on sepa-
ration by the number of completed years of his con-
tinuous employment to a maximum of twenty-six years,
less any period7ip respect of which he was-granted
seVerance‘pay, fetiring leave, rehabilitatidn 1eave
or a cash gratuity in lieu of ret1r1ng leave by

the Public Serv1ce, a federal crown corporatlon,f
the Canadian Armed Forces or the Royal Canadlanv

Mounted Pollce,

Severance Pay on Death of an Employee

Regardless of'any other payment to his estate, if an
employee dies;'there shall be paid to his estate:an
amount equal to the productvbbtained by_multipiying
his weekly rate of pay at the time of death by the
number of compieted years of his continuous empioyment
to a maximumfof'twenty“eight years, less any pefied

in respect of which he was granted severance. pay,
retiring leave, rehabllltatlon leave or a cash gra-
tuity in lieu of retiring leave by the Public Service,
a federal crown eorporation, the Canadian Armed Forces
or the Royal Canadian Mounted Police. . - S

The terms and conditions of employmeﬁt set forth in

- this compendium shall take precedence over those set

forth in the Personnel Section of the. Standard Qperating
Policies and Procedures Manual whenever there is a diffe-
rence or cdnflict»between the two sets of terms and con-

~ditions. Wheh this compendium is silent on any term or

condition of employment, those set forth in the Standard
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Operating Policies and Procedures Manual continue
to apply.

The collectivévagreement relevant to this cbmpehdium
is altered from time to time in the bargaining process.
As such a collective agreement is terminated ahd‘a new
collective agreement comes into force to replace it
the vacation_ieave and hours of work of the new agree-
ment will apply*to employees unless the Vice-President
(Administratibn} issues an instruction to the Canrary.



'APPENDIX I

SENIOR STAFE»WHI;E SEBVINQ IN THE FOLLOWING CAPACITY .

Vice-President (Prdgram)
Group Directors (Laboratories)
Executive Director, External Relations
- Executive Secretary - NRC
--'Chlef Administrative Adv1sor - NRC
gCh1ef,”Computathn'Cenp;e
Chief Financial Advisor - NRC
Chief, NRC ContraCfS'Service’
Chief Personnel Adv1sor - NRC
. Chief, Space Research Facilities Branch
Chief, Technical Informatlon Service
General Manager, Canadian Patents & Development L1m1ted
Manager, Research Journals '
National Science Librarian _ ‘
Plant Engineer and Head of Plant Engineering -
Public Information Advisor‘
Secretary to Coﬁhtil

Note: This compendium does not apply to an excluded
- employee who oCCupies one of the above positions - .
on an acting basis. '



