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Re: Freedom of Information Legislation  

, Please find attached  the information and forms which will 
need to be completed to allow NRC to conform to the proposed free-
dom of information bill. I- have also attached the list of HIA files 
that are kept in our Central Registry. You can use these as the  
bases of your list and add others that you feel are necessary.. We 
have also been requested to add the list of sectional projects so I 
have attached these also. 

It'wOuld be appreciated if I  could-  have yOUr COMpleted forms 
by 27 May 1981. If.you have any questions, please call me. . 

.MCS/edj . 

Ends.. 

M. Storr 
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Re: Freedom of Information Legislation 
Comnilation of Access Reuister  

11s  
Objet: Loi sûr l'accès à l'information 

Etablissement de registres de, 
consultation 

Legislation dealing with 'freedom of 
information' and the 'protection of pérsonal 
information' has been introduced  in the House 
and is now at the Committee stage. Once 

:enactedn Bill C-43 will have a significant 
F>ffert nn . fhe nnnrari(ins of the government. 
It will result in the opening up of federal 
government files to Canndian citizens, 
corporations, and permanent residents; thereby 
maidng routine the provision of information in 
such areas as policy, program evaluations, 
product testing rcsults, internai directives, 
details of goverment contracts,  and, generally 
speaking, all factual details concerning 
government operations.  Exempt ions  permitting 
the withholding of information are limited and 
specific.  Saine of these, of particular interest 
to divisions and branches,  are attached for your 
information. 

The Treasury,Beard Seeretariat has bcen 
directed to produce and distributè a federal 
Access Register that will describe, in 

. layman's ianguageS the organization and 
responsibilities Ofeench goverrumnt department 
or agcney (including details of the programs 

. and functions ()Leach division or branch), and. 

•'Ottawa, Canada . . . . 
• K1A Orei 

La Loi sur "l'accès à l'information" 
et la "protection des renseignements 
personnels" a subi sa première :lecture et . 
fait maintenant l'objet d'études en comité.- 
Une. fois adopté, le bill C43 aura d'impor-
tantes réperul::.SiùàS 5,4f ies c- raticsls!s du 
gouvernement. Il accordera aux citoyens, 
compagnies et résidents permanents du Canada 
le droit de consulter les dossiers du 
gouvernement fédéral, ce qui obligera ce 
dernier à divulger toute l'information 
détenue d2ns des domaines tels que les 
politiques, l'évaluation de programme, les 
résultats d'essais de produits, les direc-
tives internes, toutes les données afférentes 
aux marchés gouvernementaux et, en règle 
générale, toutes les données de fait et la 
documentation concrète pertinentes aux 
opérations gouvernementales. Les exemptions 
permettant de retenir l'information sont 
limitées et spécifiques. 4e texte de 
certaines d'entre elles, qui intéressent 
plus particulièrement les divisions et 
directions, est joint à la présente pour 
votre information. 

Le Secrétariat du Conseil du Trésor a 
été chargé de produire et distribuer un 
registrn de censultation qui décrira, pour 
le profane, l'organisation et les respnn-
sebilités de chitque ministre et orgnnismc 
gouvernementaux (ainsi quo la description 
détaillée des progranimes et fonctions 



Att. P-j. 

contain a comprehensive listing of all 
information holdings within those institu-
tions. Treasury Board will also be 
reSponsible for issuing guidelines relating 
to access. We are responsible for identifying 
and describing all our information holdings 
and naMing an Access and Privacy Coordinator. 
Mrs. D. Garrett has becn identified as the 
Access and Privacy Coordinator for the:Council. 

The timetable for implementation is tight - 
particularly insofar as the production of a 
consolidated Index describing NRC information 
holdings is concerned - and it is in connection 
with  the compilation of this Inde>: that I now 
enclose forms and explanatory notes that should 
be used to describe information holdings of all 
types under the control of your division or 
branch. Will you please have these forms 
completed and returned to Mrs. Garrett. 

Because of the tight schedule it would be 
appreciated if the completed forlas could be 
returncd to Mrs. Garrett by 3 June, 1981. She 
will be away on vacation until 22 ii;ay, but if 
you shnuld encounter difficulty in completing 
the forms please do not hesitate to call her 
at 3-0496 any time after that date.  

de chaque division ou direction).: Il 
contiendra en outre un inventaire daaillé. 
de tous les documents et informations . 

 détenus -par ces institutions. re. Conseil 
du Tréser devra missi publier dés lignes . . 
directrices en matière d'accès à l'infor-
mation. Notre tâche est d'identifier et 
de décrire tous les documents et rensei- . 
gnements en notre possession et de désigner . 
un Coordonnateur de l'accès • à l'information . • 
et: de la protection des renseignements 
personnels. We D. Garrett a été nommée 
dans ces fonctions; pour le Conseil. 

Notre calendrier d'application de la 
nouvelle législation est très serré, surtout 
en ce qui a trait à la production d'un 
registre unifié décrivant les documents et 
informations gérés par le C.N.R.C. C'est 
pourquoi je vous fais parvenir, sous ce pli, 
des formules et des notes explicatives qui 
vous permettront de décrire tous les 
documents et informations de tous genres 
détenus par votre division ou direction. 
Vous voudrez bien remplir ces formules et 
le renvoyer à Mm,-  

A cause des délais très courts qui nous 
sont imposés, je vous serai reconnaissant de 
bien vouloir transmettre les formules dent 
remplies à Mme Garrett d'ici le 3 juin 1981. 
Mille Garrett sera en congé jusqu'au 22 mai 
et si vous rencontrez des difficultés lors 
de la rédaction des formules susmentionnées, 
n'hésitez pas à communiquer avec elle au 
numéro 3-0496, après cette date. 

P.J. Choqueite 



ACCUS A L'INTORMATION EXEMPTIONS •, 

Ce qui suit est un résumé des exemptions 
qui peuvent s'appliquer aux divisions et 
directions: 

ACCESS TO INFORMATION : EXEMPTIONS • • • 

The following is a summary of soma of the 
exemptions that may be of particular interest 
to divisions and branches: 

-I. Scientific and technical information 
obtained by NRC staff in the performance 
of their duties is protected from access 
if its disclosure would deprive the 

. indiVidual of priority of publication. • 

2.Documents that contain trade secrets, • 
financial, commercial, scientific, or • 
technical inforffiation that belongs to the' 
Government  of Canada and is likely to have 
substantialyalue are protected •from access •  

3. Information obtained in confidence from a 
third party that involves trade secrets, 
financial, conpercial, scientific or. 
iechnical data (and. is consistently 
.treated  in a confidential manner by the 
ethirdeparty) may be protected from aceess 

T- L:1 

maLivu Lhat ud i.esult in mate.i..i 
financial loss or gain, could prejudice . 
the competitive position of a third party, 
or ceuld interfere with contractual or 
other negotiations of a third party is 

• also protected. 

4. The results of tests carried out as a 
service and for a fee are protected from 
access. 

5. If it is believed on reasonable grounds 
that the results of product of environ-
mental tests are misleading the informa-
tion may be withheld. 

6.Advice or recommendations prepared by or 
for a government institution may be with-
held if the information came into existence 
less than 20 years prior to the rcquest. 

7. However, reports prepared for Management by 
a consultant or adviser (who was not an 
empioyee of  the organizafirmay not-Se 
withheld irom access. 

1. Le public ne peut pas avoir accès aux 
renseignements scientifiques et toch-
niques recueillis par le personnel du 
C.N.R.C., dans l'exercice de ses 
fonctions, si leur comMuniciation doit 
priver les personnes du droit de priorité 
de publication. 

2.On ne doit pas divulguer les documents 
qui contiennent des secrets industriels 
ou des renseignements financiers, - 
commerciaux, scientifiques ou techniques 
appartenant au gouvernement du  Canada et 
possédant une valeur substantielle. - 

3. Les renseignements obtenus confidentiel-
lement d'une tierce partie et portant 
sur des secrets  industiels et des - 
données financières, commerciales, . 

. scientifiques Ou techniques (qui sont 
uniformement traités de manière  confi-
dentielle nnr la tierce 're>"Vern± 

fl  p.  cr  co.u.wuniqus au peUlle. Il 
en est de même pour les renseignements 
qui, une fois divulgés, pourraient 
entraîner des pertes ou des gains 
matériels et financiers et compromettre 
la position concurrentielle d'une tierce 
partie ou gêner les négociations 
contractuelles ou autres menées avec une 
tierce partie. . 

4. L'accès aux résultats d'essais entrepris 
à titre de service onéreux est interdit. 

5.On peut aus s i refuser de divulguer • 
certaines informations, s'il y aileu de 
croire que les résultats d'essais de 
produits ou environnementaux sont de 
nature à induire en erreur.  • • 

6. Les avis ou recommandations préparés par 
ou pour un établissement gouvernemental 
peuvent ne pas être communiqués pour une 
période de 20 ans, après leur formulation. 

7.Nonobstant ce qui précède, le public peut 
avoir accès à tous les rapports prparés 
pour la direction par un expert-conseil 
ou un conseiller (qui  n'a  as  té employé  
par l'or2anisme). 



13 During the first two years àfter the Act 
comes into force NRC moy withhold any 
document provided it was in existence 
more than two yeats before the Act came 
into effect. 

9.Similarly, NRC may withhold . during the Y 
- .first,five years any docuffient - that was in 

existence more than five years'before the 
Act came into effect. . 

10.The Act does not apply to published 
Material, to material,available for 
purchaSe, or to library material acquired 
and preserved solely for reference 
purpOSes. . 

8. Durant les deux premières années suivant 
l'entrée-en vigueur de la Loi, le 
C.N.R.C. pourra refuser de divulguer tout 
document qui aura été produit plus de 
deux ans avant l'adoption de la Loi. 

9. De la même manière, le C.N.R.C. peut ne 
pas communiquer, durant les cinq 
premières aimées, tout document qui aura 
été produit plus de cinq ans avant 
l'entrée en vigueur de la Loi. 

10.La Loi ne s'applique pas aux documents 
publiés ou mis en vente ni aux documents 
ou ouvrages bibliographiques acquis et 
et conservés uniquement à titre de 
référence, 



!•1 : ,r1. 1.17..ip)r 'CI OF , 
:01..!E;;. 

_ Dr: G. Herzberg  _ 

Ft-)P• i;FFICE  35E  Or4 ■ .''A iU,AEAU:3cULEME4 

9922350 

C:CESS E7iVt ,1-71:_• ■ -, m A iF4);( - ‘ rp . )rw 
11:LE A Ircr,ic_.r,(..)Ni 

(.7, C,.„:,11,7, ■ , -j'à.•%; r ; 6 FIAKciioMSIC:r1; 
E .C1EC ic-N 

Herzberginstitute. of Astrophysics 
; Distinguished  Research  Scientist 

)E.P .4 RT!.AE'Z r MINISTE:IE 

Nabional Research Council 

ENTRY 

.1C) D'ENTilEE 

3 

The present work of this section iS devoted mainly to the study 
of a new class of molecules which were disCovered two  • ears ago. They 
may be referred to as Rydberg molecules since they are stable only in 
Rydberg states but not in the ground state. Molecules that have been 
identified are H3 and NH 4 . 
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6. Approval:  To be completed at M.58. 

GUIDELINES FOR THE COMPLETION OF ACCESS 
•REGISTER ENTpy mem : (FuNcTioN)  

(Guidelines to be used in conjunction with 
attached 'examples of a completed.forM) • 

1. Organizational Unit: Give the official name of the unit which has 
prime responsibility for the creation and use 
of the classes of records listed on Form 'B'. 
The organizational unit should be one of the 
following four levels: President, Vice- , President, Director, Section Head (or equivalents). 

2. Responsible Official: Give the name, title and telephone number of the 
officer with overall responsibility for the 
programs and activities of the unit. (This 
information will not be published). 

3. Function Description: Give a brief description of the current specific 
tasks or activities of the unit. Description to 
be in terms that are meaningful to the general 
public. •(Content not to exceed 75 words). 

•It is suggested that where the work being under-
taken has social and/or industrial applications 
a statement to this effect should be included 
in this section. 

4. Manuals:  List any set of directives, instructions, guide-
lines or procedures used by employees in admin-
istering or carrying out any operational programs 
or activities of the unit. Clear and meaningful 
titles or descriptions should be used to identify 
manuals (no acronyms). 

Do not include  manuals reflecting administrative 
(housekeeping) matters (e.g. general adminis-
tration, equipment, finance, personnel, etc.). 
These will be reported with the 'standard classes 
of records' being developed by Treasury Board. 

5. EDP Information: • • List EDP information connected With the work of. 
the unit. 



• Item'i 

1. Class Title:  

•GUIDELINES  FOR  THE COMPLETION OF ACCESS REGISTER 
. .•ENTRY. FORM 'B'. : .(CLASSES OF RECORDS) . 

(Guidelines to be used in conjunction with 
attached examples of a completed fOrm) 

2. Description:  

The class title should describe the subject content 
of the group of files used by the organizational 
unit and itemized in (3) below. It should be 
meaningful and reflect terms that are understood by 
the general public. 

Records reflecting administrative (housekeeping) 
matters (e.g. general administration, equipment, 
finance, personnel, etc.) should be excluded. 
These will be reported centrally as 'standard classes 
of records'. 

This should be a brief statement describing how 
the subject content of the files used by the unit 
relates to its functions 'and tasks, programs, . 
activities;_etc, . _ 

3. Subject Topics: These are the terms or key words which will summarize 
the subject content of the files. Normally, the 
terms should be drawn from the listing of primary 
subject headings found in the file classification 
index (i.e. the actual file titles in the division/ 
branch file  classification index provided by 
Records Services). The objective is to select key 
words which will provide the public with the most 
meaningful insight into the subject content of the 
records. 

• 4. Storage Medium: Indicate whether records exist in a storage medium 
other than paper. 

5. Files Arranged This field is used to describe the manner in which 
files are arranged - e.g, by subject, individual, 
company, product, project, etc. 

6. Special Access This is an optional field to indicate when additional 
information should be provided by a person reqUesting 
access. For example: if data is filed according 
to the geographic area to which it relates, then the 
requester should be asked to specify the particular 
Igeographic location in which he is interested. 

Notes: 



7. Range of File List the range of file numbers in the file 
classification system which relates to the 
records described above. 

Numbers: 

8. Approval:  

This information will not be published  in the 
Access Register. It is required to facilitate 
the handling of requests when they are received 
at NRC. 

To be -  completed at M.58 


