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National Research Council -~ Coriseil national de recherches
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Herzberg Institute - Institut Herzberg : _ POSSIER No o
~ of Astrophysics - dastophysique o ~ pare 11 May 1981
P - .‘ \ , ) -
: 1;\0 HIA SECTION HEADS ! ) .
THIS COPY FOR ~ Dr. G. Herzberg

‘Re: Freedom of Information Legislation .

’

. Please flnd attached the information and forms which w1ll -

- need to be completed to allow NRC to conform to the proposed free-
dom of ‘information bill. I have also attached the list of HIA files
that are kept in our Central Registry. You can use these as the. » _
bases of your list and add others that you feel are necessary.~ We R
have also been requested to add the list of sectional progects so I . o
have attached these also. v E

."if':r» It would be apprec1ated 1f I could have your completed forms {”
by 27 May 1981. 1If you have any questions, please call me.

MCS/edj . “ ‘ .' o M. Storr

Encls..

= 47q. e



Nunondl Resaarch Culx WG
Canada

Canada

Vice- P'roaic‘cnt '
Pereonnel & Administrative
. Services '

Vice-présicent

adminisiratits

4 May 1981 - - o

Dircctors, Branch Heads,
Adininistrative Officers

MEMORAN LL’V TO:

This copy for:

Con:,ml national de rochﬂrc!.e:\

Peisonnel § Services

le 4 mai 1981

(hefs de

Directeurs,
direction ot Agents -
administratifs

NOTE DE SERVICE AUX:

1 , Cet exemplaire pour:

Re: Freedom of Information Legislation
Compilation of Access Register

~ Legislation & a11ng with 'freedom of

information' and the 'protection of personal
information' has been introduced in the House
and is now at the Ccumittee stage. Once
_enacted,; Bill C-43 will have a significant
eftert on-the onarations of the government.

It will rLSHTt in the opening up of federal
governminenit files to Cznadian citizens,
LO)DOI“LlOHS, and pemmanent residents; thereby
making routine the provision of information in
such aress as policy, program evaluations,
product testing TCSUILS, internal dlrectlvns,

etails of govermnent contracts, and, generally
speaking, all factuval details concerning
governncnt ov,‘ations. Exenmptions permitting
the withholding of information are limited and
specific. -Some of these, of particular interest
to divisions and branches, are attached for ycur
information.

The Treasury Beard Secretariat has been
directed to producc and distribute a federal
Access Register that will dcqcribo, in
layman's tlanguage, the organization and
responsibilitics ofseach govermment devartment
or agency (iucluding details of the progrims
and functions of each division or branch), aud
Otlawa, Canada '
iK1A 0R6

\

“itantes répercuzsions Sul 195 OPSTET

-politiques

- générale,

e
Ha. H.7.4dix4

Loi sur 1'accés a 1'information
- Etablissement de registres de
consultation

Objet:

La loi.-sur '"l'accés & 1'information'
et la "protection des 1Pn>eﬂgnnm*pts
personnels” a subi sa premiére lecture et

fait maintenant 1'objet d'études en comnité..

le bill C-43 gura u‘inpor—

Une fois adopte,
5 G

gouvernement. !l accordera aux c1toyens,
compagnies et résidents permanents du Canada
le droit de consulter les dossiers du
gouvernement fédfral, ce qui ohligera ce
dernict & divulger toute 1" information
détemie dans des domaines tels que 1es
1'évaluation do pregramie, les
résultats d essais de pTOuultu, les direc-
tives internes, toutes les domnées afférentes
aux marchés ,owvernemcntqux et, en régle
toutes les docnnées de falt et la
documentation concréte pertincntes aux
opérations gouvernementales. Les exe mptio
permettant de retenir 1'information Joqt
limitées et spécifiques. Le texte ce
certaines d'entre e¢lles, qui intéressent
plus partxcullelement les divisions ct
directions, cst joint d la présente pour

votre 1nformat1o

Le Secrétariat du Conseil du Trésor a
é1¢é chargé de produire ct distribuer un
rcgi%trc de censultation qui décrira, pour
le profape, 1'organisation ¢t les respon-
sehilités de chague ministére ot OTEONISHE .
gouvernamentaux (ainsi que la de escription
détalliiece des pronraﬂﬁcs et fonctions



contain a comprchensive iisting of all . de chaque division ou direction). Il
information holdings within those institu- . - contiendra en outre un inventaire détaillé
tions. Treasury Board will also be : de tous les documents et informations
‘responsible for issuing guidelines rélating détenus par ces institutions. Le Conseil
to access. We are responsible for identifying du Trésor devra aissi publier des lignes
and describing all our informaticn holdings directrices en matiére d'accds a 1'infor-
and naming an Access and Privacy Coordinator.  mation. Notre tdche est d'identifier et
Mrs. D. Garrctt has been identified as the de décrire tous les documents et rensei-
Access and Privacy Coordinator for the Council.  gnements en notre possession et de dézigner

“un coordonnateur de 1l'accds & 1'information .
et de la protection des renseignements
personnels. Mne D. Garrett a été nommée

\ dans ces fonctlon: pour le COnseil

The timetable for implementation is tight - . Notre calendrier d!' apvllcatloﬂ dc la

- particularly insofar as the production of a - nouvelle 18gislation est trds serré, surtout
consolidated Index describing NRC information = en ce qui a trait a la production d'un
holdings is concerned - and it is in connection = registre unifié décrivant les documents et
with the compilation of this Index that I now informations gérés par le C.N.R.C. C(C'est
enclose forms and explanatory notes that should  pourquoi je vous fais parvenir, sous ce pli,
be used to describe information holdings of all des formules et des notes explicatives qui
types under the control of your division or - vous permettront de décrire tous les

‘branch. Will you please have these forms - documents et informations de tous genres

~completed and returned to Mrs. Garrett.. ... . . . détenus par votre division ou d1rert10n.

Vous voudrﬂz bien remp11r ces formles et

Bccause of the tight schedules it would be © A cause des délais trds courts qui nous
appreciated if the comgleted forias could be sont imposés,  je vous serai reconnaissant de
returncd to Mrs. Garrett by 3 Jlne 1 81. She bien vouloir transmettre les formules diment

- will be away on vacation until 22 ‘but if remplies & Mne Garrett d'ici le 3 juin 1981.
you should encounter difficulty in cnmﬂleLlng Mne Garrett sera en congé jusqu'au 22 mai.
the forms please do not hesitate te call her et si vous rencontrez des difficultés lors
at 3-0496 any time after that date. - de la rédaction des formules susmentionnées

n'hésitez pas a communlquer avec elle au
nunéro 3-0496, aprés cette date.

P.J. Choquette

Att, o = ‘ | o ' : - p.).



ACCESS O TNFORMATION : EXEMPTIONS

The following is a summary of some of the
exemptions that may be of particular interest
to divisions and branches: .

1. Scientific and tcchnical information
obtained by NRC staff in the performance
of their dutics is protected from access
if its disclesure would deprive the
individual of priority of publication.

2. Documents that contain trade secrets,
financial, commercial, scientific, or
technical information that belongs to the
CGovernment of Canada and is likely to have

substantial value are protected from access.

3. Information obtained in confidence from a
- third party that involves trade secrcts,
financial, cormercial, scientific or.
techrnical data (and is consistently
treated in a confidential manner by the
- third party) may be protected from access

L.- 4-Ln»~n-.nu.n1 s 1\1-'»- : Tn nAA-T-nv\ wn-rn-v‘...
..,/ Ll S0 RN 2] 2 InIeY

.flnanc1al loss or galn, could pTLJudICC
the competitive position of a third party,
or could interfere with contractual or
other negotiations of a third party is

- also protected.

_.r S e 3 2 WA

4, The results of tests carried out as a
service and for a fee are protected from
access. . '

5. If it is believed on reasonable grounds
that the results of product of environ-
“mental tests are misleading the informa-
tion may be withheld.

6. Advice or recommendations preparcd by or
~ for a government institution may be with-
held if the information came into existence
less than 20 years prior to the rcguest.

7. However, reports prepared for Management by
& consultant or adviser (who was not an

- empioyec of the 01gan17at10n) may not be

- “1tbholu ilom access. o

ACCES A L'INTORMATION : EXEMP TIONS -

Ce qui suit est un résumé des exemptions
qui peuvent s'appliquer aux divisions et
directions: S

1. Lc public ne peut pas avoir accés aux
renseignements scientifiques et tech-
niques recueillis par le personnel du
C.N.R.C., dans 1l'exercice dc ses
fonctions, si leur communiciation doit
priver les personnes du droit db priorité
de pubiication.

2. On ne doit pas divulguer les docurents
qui contiennent des secrets industriels
ou des renselgnom\,ntc financiers,
commerciaux, scientifiques ou techqloues
appartenant au gouverncment du Canzda et
possédant une valeur ubstanLlelle.-'

3. Les renseignements obtenus conf1dentiel~
lement d'une tierce partie et portant
sur des secrets industiels et des

données financidres, commerciales
scientifiques ou technlot es {qui sont
uniformement traités de,nﬂnler confl-

Aani—’{o‘l '16 ﬂﬂ--"!o fl;n:i;r*a'
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‘en est de méme pour les renseignements
qui, une fois divulgés, pourraient
entrafner des pertes ou des gains
matériels et financiers et compromsttre
la position concurrentielie d'une tierce
partic ou géner les négociations
contractuelles ou autres menées avec une
tierce partie. C

4. L'accds aux résultats d'essais entrepris
A titre de service onéreux est interdit.

5. On peut aussi refuser de divulguer
certaines informations, s'il y a lieu de
croire que les résultats d'essais de
produits ou environnementaux sont de
nature 2 1ndu1re en erreur.

6. Les avis ou rccormand ations préparcs par

ou pour un &tablissement gouvcrn:mnntdl
_peuvcnt ne pas étre COFTLH]Q‘CS pour umne
période de 20 ans, aprés leur formulutIOW.‘

7. Nonobst'nt ce qui prccéde le nublic peut
avoir accds a tous les rapports préparés
~pour la direction par un experct-conscil
“ou 'un’conseiller (qui n'a pas'gg’ 2 1.o;
’par 1'organisme). L




8.

- 10.

Muring the first two years after the Act

comes into force NRC may withhold any =

document provided it was in existence

more than two years bcfore the Act came
into effect.

Similarly, NRC may withhold during the
first five years any docuhent that was in

‘existence more than five years beforo the .

Act came 1nto effect.

The Act does not apply to published
material, to material available for
purchase, or to library material acquired
~and preserved solely for reference B
vpurposeb . :

- 8.

Durant les deux premidres années suivant
1'entrée en vigucur de la Loi, lc
C.N.R.C. pourra refuser de divulguer tout -

- document qui aura €té produit plus de

N deux ans avant. 1'a doptlon de la L01

10.

De 1a méme man1ére, le C.N.R.C. pcut ne

- pas communiquer, durant les cing

premléleq années, tout document qui aura
€té produit plus de cinq ans avant

1'entrée en vigueur de la Loi.

La Loi ne s épplique pas aux documents
publiés ou mis en vente ni aux documents
ou ouvrages ‘bibliographiques acquis et

et conservés uniquement. 3 titre de
. reference S
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The present work of this section is.devoted mainly to the study
of a new class of molecules which were discovered two years ago. They
. "may be referred‘h)asRydberg molecules since they are stable only in
: Rydberg states but not in the ground state. Molecules that have been
1dent1f1ed are; H3 and NHy.
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- 1.

2.

3.

4"

5.

6.

' GUIDELINES FOR THE COMPLETION OF ACCESS

" REGISTER ENTRY FORM 'A' :  (FUNCTION)

(Guidelines to be used in conjunction with
attached examples of a completed form)

Organizational Unit:

Responsible Official:

Function Description:

Manuals:

EDP Information:

Approval:

Give the official name of the unit which has
prime responsibility for the creation and use

of the classes of records listed .on Form 'B'.

The organizational unit should be one of the
following four levels: President, Vice-
Pre51dent, Dlrector, Sectlon Head (or equlvalents)

Give the name, title and telephone number of the
officer with overall responsibility for the
programs and activities of the unit. (This
information will not be published).

lee a brief descrlptlon of the current spec1flc

_tasks or activities of the unit. Description to

be in terms that are meaningful to the general
publlC. (Content not to exceed 75 words).

It is suggested that ‘where the work belng under-

taken has social and/or industrial” appllcatlons‘lﬁ"
a statement to this effect should be included
in this section.

'

List any set of directives, instructions. guide-
lines or procedures used by employees in admin-
istering or carrying out any operational programs
or activities of the unit. Clear and meaningful
titles or descriptions should be used to 1dent1fy
manuals (no acronyms)

Do not include manuals refleéting administrative

(housekeeping) matters (e.g. general adminis-
tration, equipment, finance, personnel, etc.).
These will be reported with the 'standard classes
of records' being developed by Treasury Board.

List EDP information connected with the work of
the unlt. :

To be completed at M.58.




. GUIDELINES FOR THE COMPLETION OF ACCESS REGISTER
.'ENTRY FORM 'B' : (CLASSES OF RECORDS)

(Guidelines to be used in conjunction with

‘attached examples of a completed form)

Item;

rl.ve Class Titie:

2. Description:

. These will be reported centrally as
of records'r :

_:act1v1t1es, etc. e e

3. Sublect TOplCS‘

4. Storage Medium:

‘Records Services).

5. Files Arranged
- By: -

6. Special Access
Notes:

~ geographic location in which he is interested

\

 The class titie should describe the subject content
of the group of files used by the organizational

unit and itemized in (3) below. It should be
meaningful and reflect terms that are understood by
the general publlc. o e e

Records reflecting administrative (housekeeping)
matters (e.g. general administration, equ1pment,‘
finance, personnel, etc.) should be excluded. ‘
Tstandard classes

‘This should be a brief statement deScribing how

the subject content of the files used by the unit
relates to its functions ‘and tasks, programs,.

S bens, rugeeets ohas = e
w TaprEeen ch e

 These are the terms or key words which will summarize .

the subject content of the files. Normally, the

" terms should be drawn from the listing of primary

subject headings found in the file classification
index (i.e. the actual file titles in the division/
branch file classification index provided by _
.The objective is to select key
words which will provide the public with the most
meaningful insight into the subject content of the
records. '

Indicate whether records exlst in a storage medium -

-other than paper.

This field is used to describe the manner in which
files are arranged - e.g, by subject, individual,
company, product, project, etc. ' o

This is an optional field to indicate when additional

information should be provided by a person requesting
access. For example: if data is filed according’

to the. geographic area to which it relates, then the
requester should be asked to specify the particular

PBcR L T A £ I Rl A Nt T



9.

'Range of File

‘Numbers:

List the range of file numbers in the file
~classification system which relates to the -
'records described above,

 ThiS 1nformat10n will not be publlshed in the
Access Register. It is required to facilitate

the handllng of requests when they are recelved

at NRC.

To be'eompleted at M.58




